


FSD Academy First Aid Policy
Policy Statement
FSD Academy is committed to ensuring a safe and healthy environment for all staff, volunteers, and visitors. We aim to provide prompt and effective management of injuries and illnesses, preserving life and minimising the consequences until professional medical help can be obtained. 
This policy has regard to the Health and Safety at Work etc. Act 1974, Health and Safety (First-Aid) Regulations 1981, Management of Health and Safety at Work Regulations 1999, Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 2013 (RIDDOR), Keeping Children Safe in Education (KCSIE) 2026 and relevant HSE and Department for Education guidance. This policy should be read alongside FSD's Health & Safety, Safeguarding, Accident Reporting, Trips & Visits and Supporting Students with Medical Conditions/medication arrangements.
Policy Background
This policy ensures that all staff and volunteers adhere to FSD Academy's First Aid procedures, including:
· Initial Management: Providing appropriate care for illness or injury to preserve life or minimize consequences until professional help arrives.
· Minor Injuries: Treating injuries that do not require a medical practitioner’s attention.
We are dedicated to planning and implementing effective first aid strategies to manage workplace health and safety.
Head Injuries and Suspected Concussion
All head injuries must be treated with appropriate caution. Any student who sustains a bump, blow or injury to the head while attending FSD Academy must be assessed by an appropriately trained member of staff/First Aider.
All head injuries must be recorded in accordance with FSD Academy's accident and first-aid recording procedures. Parents/carers must be informed as soon as reasonably practicable, and the commissioning school or local authority should also be informed where appropriate.
Following a head injury, staff should monitor the student for signs or symptoms that may indicate a more serious injury or suspected concussion. These may include headache, dizziness, confusion, memory problems, unusual behaviour, balance problems, blurred or double vision, nausea or vomiting, drowsiness, seizure or loss of consciousness.
Emergency medical assistance must be sought immediately by calling 999 where the student's condition indicates a serious or potentially life-threatening head injury. Staff should follow the advice of emergency services and must not delay seeking emergency assistance while attempting to contact a parent/carer.
Where concussion is suspected, the student must be immediately removed from sport or physical activity and must not return to that activity on the same day. Parents/carers must be informed and advised to seek appropriate medical advice. Any return to sport or physical activity following suspected or confirmed concussion must follow appropriate medical advice and relevant return-to-activity guidance.
Where appropriate, parents/carers should be provided with information about the injury, symptoms to monitor and when further medical assistance should be sought.
Staff must remain alert to safeguarding concerns associated with injuries. Where an injury, repeated injuries, the explanation provided or other circumstances raise a safeguarding concern, this must be reported immediately to the Lead DSL, Sarah Thorpe, or a Deputy DSL, Dylan Robertson or Charleigh Barnes, in accordance with FSD Academy's Safeguarding and Child Protection Policy.

First Aiders
· Qualified First Aider Availability: FSD Academy will ensure that appropriate first-aid provision is available whenever students are present and during FSD activities, based upon the needs identified through its first-aid assessment. Appropriate arrangements will also be made for off-site and community activities.
· FSD Academy will consider the age and needs of children attending the provision when determining appropriate first-aid arrangements. Where paediatric first-aid competence is required or identified through risk assessment, appropriately trained staff will be available.
· Contact: For assistance, staff should contact the main office to reach the on-call First Aider.
Students with Medical Conditions and Emergency Medication
FSD Academy recognises that some students may have medical conditions that require additional support or emergency action while attending the provision or participating in off-site activities.
Relevant medical information should be obtained as part of the referral and induction process and updated where FSD Academy is informed of a change. This may include conditions such as asthma, severe allergies/anaphylaxis, epilepsy, diabetes and other medical conditions that may require specific support.
Where appropriate, an Individual Healthcare Plan (IHP), medical plan or individual risk assessment should be available and relevant staff must be made aware of the student's needs and the action required in an emergency.
Staff must ensure that:
· Relevant medical and emergency information is accessible to appropriate staff. 
· Emergency medication, such as prescribed inhalers, adrenaline auto-injectors or other prescribed emergency medication, is stored and/or carried in accordance with the student's individual arrangements and remains readily accessible when required. 
· Medication is administered only in accordance with FSD Academy's medication procedures and the student's agreed arrangements. 
· Relevant medical information and required emergency medication accompany the student during off-site activities where appropriate. 
· Students are appropriately supported to manage their own medical condition and medication where this has been agreed as safe and appropriate. 
· Any use of emergency medication or significant medical incident is appropriately recorded and communicated to the parent/carer and commissioning school/local authority where appropriate. 
Where a student experiences a serious or potentially life-threatening medical emergency, including suspected anaphylaxis, severe breathing difficulties, a prolonged or otherwise concerning seizure, loss of consciousness or another serious deterioration, staff must call 999 without delay and follow the advice of the emergency services.
Staff must not delay calling an ambulance while attempting to contact a parent/carer. Parents/carers must be informed as soon as reasonably practicable following emergency action.
Individual medical needs must also be considered when planning sports, physical activities, trips, community-based provision and transport.

First Aid Box
· Access: All employees should have access to a First Aid Box at work. The principal First Aid Box is carried by the on-call First Aider, who is responsible for maintaining and replenishing its contents.
· First-aid kits will contain appropriate supplies determined by FSD Academy's first-aid needs assessment and relevant HSE guidance. Contents will be checked regularly and replenished following use or where items expire. Medicines and tablets will not be stored as general first-aid kit contents.
· Exclusions: Tablets or medicines should not be kept in the First Aid Box. Outdated items must be replaced and disposed of immediately.
· This does not include medication prescribed or otherwise authorised for an individual student. Student medication and emergency medication must be managed separately in accordance with FSD Academy's medication procedures and the student's individual arrangements.
· Appointed Persons: Smaller First Aid Boxes may be carried by appointed care staff. They are responsible for checking and maintaining their contents.
First Aid Information (Signs and Posters)
· Display: First Aid signs and posters are prominently displayed in the main office, detailing emergency procedures and contact information for First Aid assistance.
· Familiarization: All staff and volunteers must familiarize themselves with First Aid arrangements, including the names and locations of Qualified First Aiders or Appointed Persons and First Aid Boxes.
Record Keeping
· Accidents and Injuries: Follow the accident procedure for any injury requiring First Aid. Complete and witness the appropriate accident forms and make a record in the Accidents Book if necessary. All accidents and incidents must also be logged in accordance with the FSD HR Handbook reporting requirements, and copies shared with the Directors where appropriate.
· First Aid Treatment Record: First Aiders must maintain a record of all treatments provided. This helps in identifying accident trends and assessing future First Aid needs.
· RIDDOR Reporting: Not all accidents or injuries are reportable under the Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 2013 (RIDDOR). Where an accident, occupational injury, disease or dangerous occurrence may meet the RIDDOR reporting criteria, it must be referred promptly to the person responsible for health and safety so that the reporting requirements can be assessed. Where the legal reporting criteria are met, the incident will be reported to the Health and Safety Executive (HSE) within the required timescale. Records of any RIDDOR report will be retained in accordance with FSD Academy's Accident Reporting procedures.
· First Aiders and staff must be alert to patterns of injuries. Where injuries raise safeguarding concerns or are inconsistent with the explanation given, the matter must be reported immediately to the Designated Safeguarding Lead (DSL), in line with FSD Academy’s Safeguarding Policy
· Where an injury, pattern of injuries, explanation or presentation gives rise to a safeguarding concern, staff must report this immediately to the Lead DSL, Sarah Thorpe, or a Deputy DSL, Dylan Robertson or Charleigh Barnes. Staff must not delay reporting an immediate safeguarding concern while completing accident or first-aid paperwork.
Training
· First Aid Training: Staff interested in becoming Qualified First Aiders should contact Matthew Piper.
· FSD Academy will ensure sufficient appropriately trained first-aid personnel are available based upon its first-aid needs assessment. Additional staff may receive first-aid training to strengthen provision across the site and off-site activities.
· Certification and Refresher Courses: FSD Academy will support and sponsor training and refresher courses to ensure enough qualified staff. A Qualified First Aider must hold a valid certificate in full paediatric first aid  from a recognised organisation. Certificates are valid for three years and require refresher training and re-testing before expiration.
Infectious Diseases
· Awareness: Staff should be aware of infectious diseases and their implications for First Aid. Staff providing first aid must follow appropriate infection-prevention and control measures, including hand hygiene and the use of disposable gloves/PPE where required. Blood and bodily-fluid spillages must be dealt with safely using appropriate equipment and procedures.
· Current UKHSA/Government guidance will be followed in relation to infectious diseases and outbreaks.
· Precautions: Staff should use personal protective equipment (PPE), follow hygiene practices, and report any symptoms or exposures as per health guidelines.
For more information please visit Managing specific infectious diseases: A to Z - GOV.UK (www.gov.uk)
Emergency 999 arrangements.
Where emergency medical assistance is required, staff must call 999 without delay. A member of staff should remain with the student, another member of staff should arrange access for the emergency services where practicable, and the parent/carer and commissioning school/local authority should be informed as appropriate. parental permission is not required before calling an ambulance in an emergency.
First Aid offsite 
An appropriate first-aid kit must accompany off-site activities where required by the activity risk assessment. Staff must have access to emergency contact and relevant medical information, and the level of first-aid provision must be considered when planning the activity.
Confidentiality/data protection
First-aid, accident and medical records must be stored securely and only shared with those who have a legitimate need to know, in accordance with FSD Academy's Data Protection arrangements and applicable data-protection law.

By adhering to this policy, FSD Academy ensures a prepared and responsive approach to first aid, promoting safety and well-being across the Academy.

This policy is to be reviewed and updated at least every 12 months. 
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